

Risk assessment

	Name of activity, event, and location
	12th Harpenden Scout Group – section meetings in St Nicholas Church Hall
	Date of risk assessment
	Updated 1 March 2026

	Name of who undertook this risk assessment
	 Jackie Agg (GLV)

	
	
	Date of next review
	1 March 2027 (or each term or with significant change to environment)
	
	



	What hazard have you identified?
What are the risks from it?
	Who is at risk?
	How are the risks already controlled?
What extra controls are needed?
	What has changed that needs to be thought about and controlled?

	A hazard is something that may cause harm or damage.
The risk is the harm may occur from the hazard.  
	For example: young people,
adult volunteers, 
visitors
	Controls are ways of making the activity safer by removing or reducing the risk from it.  
For example, you may use a different piece of equipment or you might change the way you do the activity.
	Keep checking throughout the activity in case you need to change what you’re doing or even stop the activity. 

This is a great place to add comments which will be used as part of the review.

	Lone working – if volunteers are in the building on their own before others arrive and an incident happens, others may not be aware
	Adult volunteers
	Adult volunteers arrive at agreed times.
Adult volunteers carry mobile phones with them in case of an incident.
No one does risky activities while alone.
	

	Adult: young people ratios -– minimum number of adults required
	Young people
	TSA rules on adult to young people ratios followed.  
Minimum of two adults present, one of whom must hold a full appointment as an adult volunteer.  
At least one adult volunteer must have up to date First Response learning 
	Depending on the activities being undertaken more adults may be required to ensure the safety of all present.

	Numbers present – need to know numbers present at meeting
	All present
	Register taken at the start of the meeting.  Any latecomers added and any early departures noted.
	

	Tables and chairs (and other obstructions) – injuries to people setting up, moving, or collapsing the items.
	All present
	Adult volunteers and Young Leaders oversee setting up and moving tables and chairs.
Hang chairs on racks provided.
Adult volunteers and Young Leaders help with loading and unloading chairs.
Adult volunteers and Young Leaders set out tables and chairs at the start of the meeting (based on planned activities) and push them against the walls until needed.
	Tables and chairs belong to church hall – stored in alcove. All tables and chairs must be returned to the alcove before leaving the hall (including any left by a previous user), unless there are specific instructions to the contrary.

	Floor – slips, trips, falls.
	All present
	Check floor is clear of obstacles and spills that are likely to increase risk of tripping, slipping, or injury.
Mop up any spills straightaway.
Make sure everyone’s wearing appropriate footwear and it’s secured to their feet (check laces are tied and so on).
There is a doormat at the entrance. Encourage everyone to wipe shoes on arrival, especially if wet.

	Paper towels for drying floor after spills kept in scout store cupboard.  

Dustpan and brushes in scout store cupboard, larger brushes in church hall cupboard

	Traffic – injuries from collisions between vehicles and people.
	Adults, young people, visitors
	Parents of beavers and cubs asked to accompany their young person into the church hall.  
Brief parents and carers on safe arrival and departure process.

	Parking is on roads in town, path to church hall is car free (with the exception of a few parked cars on the driveway left by church officials only)


	Behaviour – overexcitement
	All present
	Group code of conduct in place, setting out clear expectations of behaviour.
Adult volunteer or Young Leader may run a filler activity for young people as they arrive to provide focus.
Leader in charge monitors timings in the meeting to make sure activities flow from one to the next (and identify need for filler activities).
	

	Photos & videos
	All young people
	Group policy on use of photos and videos in place and followed. Photographs and videos, of groups of young people, may be shared on group closed Facebook page, District Review, church hall noticeboards (subject to parental consent). 
No information identifying any young person may be published without specific parent permission.  
	

	Security – intruder access to the building or young person leaving unattended.
	All present
	Adults follow group’s arrangements for preventing unauthorised departure and access once all of the young people have arrived. These should not obstruct the fire evacuation arrangements.
Church hall front door can be locked (yale lock) once everyone has arrived to prevent unauthorised access.  During meetings, beavers and cubs ask permission from an adult volunteer before using the toilets.  
Other church groups may use the church hall at the same time as us.  Doors to main hall to be kept closed.
Adult volunteers carry mobile phones. Leader in charge has access to InTouch details in case of emergency.
Parents asked to drop off and pick up beavers and cubs in person.  Adult volunteer supervises departure to make sure all beavers and cubs leave with an adult.  Scouts may arrive and depart by themselves.
	There is a doorbell that parents can ring if they arrive late for a meeting.
From time to time there are unauthorised ‘guests’ in the churchyard – therefore front door should be kept locked to prevent access to the toilets.  
Other church groups using the hall should have their own keys to the church hall (so no need to keep front door unlocked).
In practice, most scouts are dropped off in person at the end of the driveway.  Parents of beavers and cubs collect from the church hall in person.

	Kitchen – injuries from heat sources and sharp items.
	All present
	Limit access to the kitchen to adults and Young Leaders only (unless part of a programmed activity).

	

	Chemicals – injuries from misuse of cleaning materials.
	All present
	Only limited cleaning materials available – stored in scout store cupboard.  Young people not allowed to enter.  Church hall cleaning materials are locked away and scout group has no access.
Adults supervise any use of cleaning chemicals, including washing up and so on.
	

	Fire
	All present
	Adults check all fire exits and escape routes to make sure they’re unlocked and clear before participants arrive. 
Adult volunteers and Young Leaders know what to do in the event of a fire and where the emergency assembly point is. 
	     

	Injury or illness - minor
	
	First aid kits kept fully stocked.
Parents reminded to inform us of any new medical issues..
Where young people use inhalers or EpiPens, remind them to bring them to all meetings as appropriate.
All adult volunteers to be informed of medical issues (e.g. EpiPens/inhalers).
Parents to be called and young person taken home if appropriate.
	




Never be afraid to stop an activity if it is becoming unsafe!
Don‘t forget, as part of your programme planning, you should have contingency activities in reserve just in case you can’t do what was planned or you need to stop half way through. Make sure this is shared with those involved, so everyone knows how to respond. You should have risk assessed contingency activities prior to them taking place and communicated key information to those involved as with all activities.



For more information see Staying safe and safeguarding | Scouts
